OFFICIAL

OFFICIAL

[image: ]                                               OFFICIALOFFICIAL

Job Description 
	A:  Post Details

	Job Title: Specialist Capabilities, Testing and Exercising Officer
	Grade: B01

	Department: Specialist Operations – Protect & Prepare
	Division:E

	Reports to: Specialist Capabilities Testing and Exercising Manager 
	Contract Type: Permanent

	Level of Vetting:Security Check
	Numbers in Post: 4

	B:  Purpose of the Post

	
The post holders will form an integral part of the Force Preparedness Team, translating our duties under CONTEST and departmental KPIs into the facilitation of testing and exercising of our plans, policies and procedures relating to the management of CT and Major Incidents at operational, tactical, and strategic level to all ranks, as well as PCSOs, and police staff. 

Testing and Exercising are core parts of the process of Integrated Emergency Management and required to ensure that persons in BTP have knowledge, understanding, and competency to undertake actions in relation to managing or mitigating incidents. The officers will work to the Testing and Exercising Manager, and with other members of the Force Resilience Team, to develop new and innovative mechanisms of testing and exercising our plans, policies and procedures, as well as our people. The post holder will need to take accountability for developing programmes which are vital to assure that BTP as an organisation is prepared for reasonable worst-case scenarios in line with our risk assessments and counter-terrorism strategy.

There is a high level of engagement with partners required by this team to ensure that tests and exercises developed or participated in incorporate the Government’s Counter-Terrorism Strategy, specific CT products owned by NACTSO, and the Joint Emergency Services Interoperability Principles. Testing and exercising validates knowledge and understanding, and the post holders will ensure that this is embedded at Operational, Tactical and Strategic levels, aiding the confidence and competence of commanders to respond to Major and CT incidents.


	C:  Dimensions of the Post

	
Financial: whilst the post holder is not expected to manage a budget, they are expected to contribute towards the building of relevant budgets and identifying and ensuring cost efficiencies are made, as well as delivering exercising within the agreed budgetary framework.

Management responsibilities: None 


	D:  Principal Accountabilities

	
The post holder will design and develop internal and multi-agency exercises to validate plans, processes and procedures in relation to the management of CT or Major Incidents, supported by Learning and Development and the Leadership Academy, in line with the College of Policing requirements as well as any Force parameters.

Building reusable, sustainable tests and exercises which can be shared with partners, broadening the catalogue of options for testing and exercising that BTP can use to satisfy the need for continuous improvement, Continuous Professional Development and the validation of its plans, policies and procedures.
Ensure that exercising aligns to the assessment of risk and training of emergency plans, by designing and developing cyclical programmes aligned with risk and other functions within the Force Preparedness Team.

Undertake and maintain comprehensive scoping documents and analyses to direct the development of testing and exercising packages, ensuring that they are meeting the requirements of all ranks and roles in BTP.

Deliver exercising inputs in continuous professional development packages for all ranks and roles who manage Major or CT incidents.

Support the delivery of multi-agency exercises in conjunction with all partner emergency service organisations, Local Resilience Forums, Homeland Security CT Exercising Group, Department for Transport and other significant involved parties. 

Maintain a significant administrative record of input delivered, feedback, and issues raised to enable continual refinement of the products as required. Maintain digital feedback archives of testing and exercising conducted. This includes reviewing the products after global events which may generate new relevant learning opportunities and ensuring recommendations for future development are embedded in the exercise programme. 

Ensure that all testing and exercising is compliant with the organisations safeguarding of learner’s policy.


	E: Decision-Making

	
The postholder will be responsible for developing, quality assuring, delivering and improving testing and exercising, both internal and external, on a rolling programme which aims to familiarize and ensure awareness of the plans, policies and procedures held by BTP in regard to Major or CT incident response. 

They will audit their own performance and quality against KPI’s and policy requirements and take ownership to implement appropriate corrective action when required.

The postholder will be expected to work with minimum supervision, making decisions regarding activity, implementation, and development based on agreed parameters, working to yearly or three-yearly cycles. 

The postholder will identify opportunities for testing and exercising improvements based on experiences during the delivery of learning inputs and conduct analysis to ensure their applicability, ensuring they comply with debriefing needs. Engage with line managers and peers in multiple departments regarding the recommendations that may result in a change to materials and processes.
 

	F: Contact with Others 


	
Internal:
Frequent contact across E Division (Specialist Operations) and with management structures in Protect and Prepare strands of CT Operations.

Close liaison with Learning and Development, the Leadership Academy, and other People & Culture functions to ensure testing and exercising opportunities are well distributed. 
Liaise with Digital Policing and other technological asset owners for the exploitation of technology solutions as exercising aids, including the Hydra team.

External:
Liaison and contact with key policing organisations including Home Office police forces, National Police Co-ordination Centre, as well as the Centre for Protection of National Infrastructure, and Homeland Security Group CT Exercising Team.

Frequent contact with Local Resilience Forums nationally and sub-groups relating to testing and exercising.
Liaison and contact with transport organisations including arms-length bodies from the Department for Transport, Network Rail, Train Operating Companies, Rail Accident Investigation Branch, and the Office of Rail and Road.


	G: Essential Criteria 


	

	Qualifications and Training: 

	
· Recognised training qualification or equivalent experience in delivering testing and exercising

Desirable
· Attendance at bespoke professional courses regarding Exercise Planning (including from the UK Resilience Academy)
· Training in how to deliver exercises (including from the UK Resilience Academy)
· Coaching and mentoring qualifications

	Experience:

	
· Demonstrable experience of delivering testing and exercising – including all forms of exercises from tabletops to live exercises.

Desirable
· Experience of working for the police or other emergency services.
· Experience of developing exercise scenarios for a range of types of exercise
· Experience of directing multi-agency exercises
· Experience of working with digital methods including Hydra.


	Skills & Knowledge:

	
· Experienced in the use and application of Microsoft Office suite.
· Exceptional oral skills with the ability to communicate confidently to large audiences.
· Highly organised and able to manage large administrative, design and development tasks.
· Knowledge of emergency management and exercise design principles, including the Cabinet Office guides.

Desirable
· Extensive knowledge of working within a Police service or Category 1 Responder Agency
· Good interpersonal and intrapersonal skills, including effective communication methods.
· Ability to work to a deadline and to achieve Key Performance Indicators.
· Ability to work in a small team or alone to maximize the efficiency of delivery.
· Thorough knowledge of the Joint Emergency Services Interoperability Principles (JESIP)
· Understanding of British Transport Police’s history and role.
· Understanding of the UK emergency services.


	H:  Additional Information

	 
A challenging and varied role which requires excellent time management skills and interpersonal skills, as well as an inquisitive nature and openness to continuous personal and professional development. To succeed in this post, the postholder must develop credible and influential working relationships with colleagues, officers, staff, partners and stakeholders and other professional bodies to ensure that BTP’s approach to testing and exercising is consistent, efficient, effective, and delivered to a first-class standard.  

The postholder will be expected to travel regularly to attend exercises and in-person meetings across the UK. This may include occasional evening and weekend work to support operational requirements and ensure effective delivery of our testing and exercising programmes. 


	For Panel to complete only:
Line Manager Approval: (this is only signed off when the line manager has approved the final version)
Panel Approval: (this will only be signed off once the job has gone through the Job Evaluation Panel)
Date:Click or tap to enter a date.
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