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Job Description 

	A Post Details

	Job Title: Talent Adviser 
	Grade: B002

	Department: Talent Management, People & Culture 
	Division: Select Division

	Reports to: Talent Manager 


	Contract Type: Select Contract Type
Permanent

	Level of Vetting:Recruit Vetting
	Numbers in Post: 1


	Welsh language requiredNo

	B Purpose of the Post

	
· Work collaboratively with the Talent Team to design, develop, implement and evaluate an inclusive Talent Management programme that supports our commitment to attracting, onboarding, developing and retaining a high performing and diverse workforce.
· Provide advice, guidance, and support across the full range of Talent Management activities (succession planning, talent pools, talent initiatives; career development, fast track, coaching & mentoring etc.) force wide to employees
· Work collaboratively with the Talent Team to continuously develop the Coaching and Mentoring culture within the Force.



	C Dimensions of the Post


	Financial
· None 

Staff responsibilities: 
· None

Any Other Statistical Data
· Responsible for the provision of employee data in relation to performance reviews and talent development activity.
  

	E  Decision Making

	· Play a critical role in the design process of Talent Management programmes, ensuring the full impact of proposals are understood and documented and key enables/dependencies are aware of their involvement and responsibilities.
· Prioritising own workload, regularly reviewing the Talent demands and priorities to ensure service delivery to the force
· Make recommendations to the Talent Manager on talent concepts and initiatives
 

	F  Contact with Others 

	Internal
· P&C colleagues in particular I&D, L&D, Leadership Academy and People Delivery  
· Divisional Leadership Teams
· Employees 
External
· External providers (e.g. FirstMind, C&M contacts)
· College of Policing
· Other police forces
· External Talent, C&M Networks
· External professional associations and training providers


	G  Essential Criteria 


	

	Qualifications and Training: 


	
· Minimum of CIPD level 4 or equivalent
· Training in Coach & Mentoring 
· Training in Microsoft Office Skills


	Experience:
Excellent interpersonal and communication skills in Welsh   No


	· Experienced at project managing and particularly successful in managing multiple deadlines and projects.
· Experienced in working collaboratively with teams and/or individuals outside your service area
· Experienced in presenting and facilitating to groups via Microsoft Teams and in person.
· Experienced in supporting others to develop their skills and/or career pathway
· Knowledge of the Employee Life Cycle
· Experienced in effective and concise report writing
· Experienced in utilising technology to maximise outcomes – e.g. using SWAY, Microsoft office 365, Mentimeter, etc

	Skills:
Excellent interpersonal and communication skills in Welsh   No


	· Good communication and interpersonal skills with the ability to influence and negotiate with all people at all levels, both internally and externally, in a positive and professional manner.
· Ability to utilize and maximise technology to provide efficient and effective outcomes
· Good project management and organizational skills with the ability to multi-task across a number of projects to ensure delivery
· Ability to design, cost and plan interventions that will bring about desired changes in an efficient and effective way.
· Ability to find innovative and creative approaches to bring alive aspirations in line with its strategic objectives
· Ability to create and deliver clear, simple proposals, papers, and presentations
· Skilled, confident in providing excellent customer service and demonstrating a consistent approach with a proven record of delivering results
· Self-motivated with the ability to remain calm and composed under pressure and provide leadership and sound advice in challenging situations. 
· Aptitude for learning and networking and translating this into effective working practices


	Knowledge:


	
· Good understanding and awareness of political environments impacting on Talent Management. 
· Good working knowledge of career development and talent management tools and techniques both in theory and in practice.


	Desirable criteria: 
  

	Qualifications & Training:
· Level 5 qualification in Coaching (or working towards)
· Project Management Qualification (or working towards)
· Psychometric Personality Practitioner Experience (e.g. First Mind, Insights etc.)

Experience:
· Previous experience / knowledge of the policing sector   
· Police Professional Frameworks and initiatives e.g. Fast Track
· Assessing at College of Policing’s CVF



	H  Additional Information


	This role is suitable for blended working and the post holder can be based throughout England, Scotland, or Wales. 

BTP is a national Force and on occasions the role may require travel to meet with stakeholders, members of staff, management, and suppliers as needed, although every attempt is made to keep this to a minimum.

	For Panel to complete only:
Line Manager Approval: (this is only signed off when the line manager has approved the final version)
Panel Approval: (this will only be signed off once the job has gone through the Job Evaluation Panel)
Date:Click or tap to enter a date.


Please submit with supporting documentation (organisational charts, job descriptions) via the Hub 
You will be advised of a panel date following receipt of the submission
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