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Job Description 
Job descriptions should be no more than four pages when complete. In line with the Welsh Language Act you need to consider if welsh is required for the role and complete as necessary.

Where you are amending an existing job description you must make the changes using Track Changes.

Once you have decided what role you require within your team / department structure, you need to articulate this into a job description. This needs to be a specific description of the role, including the responsibilities that the job-holder will carry out as well as what qualifications and skills they will require to fulfil the role. Please note: job description should not be based on an individual but on the role the business requires.
Job descriptions must be accurate and created before the recruitment process.
	A  Post Details

	Job Title:  Health and Safety Advisor
	Grade: B003

	Department:  Wellbeing, Health and Safety
	Division: A Division

	Reports to:  Safety Compliance Lead
	Contract Type: Permanent

	Level of Vetting: Recruit Vetting
	Numbers in Post: 6


	Welsh language required: No

	B  Purpose of the Post


	Provide competent and professional health, safety and fire advice and guidance to stakeholders across all levels of line management including FEB/COG/BTPA.
Engage, collaborate and influence operational and functional teams to ensure workplace activities are risk assessed and to provide subject matter expertise to enable hazard identification and organisational decision making.
Extensive stakeholder engagement, through the Safety Support Network, with local line managers and ensure arrangements, policies and processes are communicated and evidence implementation through case calls, highlight reports and through the Safety Management System (SMS).
Investigate when incidents happen with regulatory authority oversight as required (ORR, HSE and RAIB) to identify what happened, why and to identify the immediate and root cause and ensure lessons learned are reflected in force risk assessments (as required).
Undertake local health and safety audits and inspections to identify a broad range of biological, chemical, physical, ergonomic, and psychological hazards and to feedback positive and development areas to health and safety committees.


	C  Dimensions of the Post


	Financial – Direct or Non-Direct
Non-Direct – Influencing organisational decision making in relation to revenue and capital spending on health, safety and fire related matters e.g. PPE, DSE and premises alterations etc.
Staff Responsibilities – Direct or Non-Direct
None
Any Other Statistical Data
c. 5200 employees and c. 140 premises


	D  Principal Accountabilities

	1. General
Support the Safety Compliance Lead and Head of Safety with departmental workstreams and take ownership of own activity.
Influence officers and staff by providing competent, timely, and professional health, safety, and fire advice at a legal and practical level.
Responsible for the supporting the Safety Compliance Lead in the development and review of health and safety arrangements.

2. Continuous Improvement
Responsible for the promotion of a positive health and safety culture throughout the organisation and to work closely with senior leaders to support the implementation and facilitation of safety improvements and initiatives. 
Identify good practice and enable the sharing of information and practices throughout the Force in order to improve the overall Wellbeing, Health and Safety of officers and staff.
Present H&S data and information to health and safety committees to educate and influence health and safety related decisions.

3. Operational Support
Undertake the role of bronze health and safety function for red operational events (as required) in order to provide competent advice and guidance on wellbeing, health and safety risks.
Support in producing written operational and event risk assessments by engaging and influencing event commanders on risk controls, both in preparation for and on events. 
Attend and support operational events and major incidents, in order to provide advice on scene, leading as the health and safety bronze for major incidents

4. Risk Assessment
Responsible for the creation and development of operational force wide risk assessments, working closely with departmental leads and subject matter experts to ensure all hazards and control measures are captured and actions for further controls are tracked on the assessment.
Responsible for the development and review of specialist risk assessments throughout the organisation e.g., COSHH.
Support line managers with the creation and review of specific risk assessments e.g., New and Expectant Mothers, Stress etc. and provide pertinent feedback as necessary.
Conduct agile DSE assessments and provide competent advice and guidance for specialist DSE equipment in order for BTP to make reasonable adjustments and safeguard the welfare of DSE users.
Support Occupational Health and Line Managers with personalised risk assessments relating to health-related issues e.g., stress, hearing, vision etc. Ensuring all hazards are identified and appropriate control measures for the individual are implemented.

5. Learning & Development
Deliver and facilitate training for police officers and staff on health, safety, and fire matters.
Develop new and review existing health and safety training packages to ensure they remain aligned to industry best practice and any legislative updates.
Manage communications concerning mandatory H&S training for line managers and employees, liaising with sub-divisional and divisional commanders to ensure their divisions are compliant with internal training requirements.

6. H&S Culture
Embody an attitude of continual improvement ensuring BTP improve upon its wellbeing, health and safety strategy and champion this across the force by engaging with all ranks and grades.
Identify operational best practice and areas of improvement and ensure these are shared across sub-divisions and divisions to facilitate force wide health and safety improvement.
Coach and support line managers in order to challenge and promote health and safety cultural performance.

7. Fire Safety
Responsible for undertaking fire risk assessments across the estate, including custody suites, and ensuring these are meeting the requirements of PAS79.
Work collaboratively with estates to ensure renovations and new premises meet all current legislative requirements and, where possible, best practice.
Responsible for providing life safety fire advice to the organisation including line managers of all ranks and grades and ensure compliance with fire safety legislation. 
Communicate with Estates and TFM Intelligent Client to ensure health, safety and fire matters are prioritised and positively solved.
Work closely with internal and external stakeholders to undertake root cause investigations into fire related incidents. Ensuring the root cause is identified and actions are put in place to prevent fire.

8. Accident and Incident Investigation 
Triage all incidents and close calls reported on the Safety Management System (SMS) daily and support line managers to undertake initial accident investigation reviews and ensure legislative compliance.
Undertake incident investigations for significant incidents and generate robust conclusions and recommendations and ensure that these are presented to the organisation to facilitate a lessons’ learnt approach to safety improvements.

9. Audit and Inspection
· Responsible for undertaking site health and safety inspections throughout the organisation across regional portfolios.
· Support the Head of Safety and Safety Compliance Lead with internal and external auditing, as required.

Personal Development 
Develop and maintain own CPD for any professional memberships and qualifications and stay up to date with legislations. 
Identify training gaps and propose CPD opportunities 


	E  Decision Making


	Influence evidenced-based decisions to ensure that the highest standards of health and safety are met and maintained.

	F  Contact with Others 


	Internal
Internal stakeholders including COG and BTPA – as required for compliance oversight and strategic planning.

External
BTPA, emergency service partners, contractors, enforcement bodies (ORR, RAIB, HSE), DfT, volunteers and TOC stakeholders as required.

	G  Essential Criteria 


	

	Qualifications and Training: 



	Must be Technical Member (Tech IOSH) working towards Graduate Member of Institution of occupational Safety and Health or equivalent (GradIOSH) or equivalent body such as IIRSM.
Must have a recognised level 3 health and safety professional qualification (minimum NVQ / NEBOSH / NCRQ Certificate or equivalent in Health and Safety).
Must have an ISO45001 Lead Auditor qualification by a UKAS approved learning provider.
An approved, recognised level 3 certificate in Fire Safety and Fire Risk Assessments (minimum NEBOSH Fire Safety & Risk Management or equivalent).
Trauma Risk Management Practitioner.

Candidates will be considered with relevant experience with professional development available to obtain essential criteria.


	Experience:
Excellent interpersonal and communication skills in Welsh   No


	A successful track record of consistent achievement as a H&S professional in a large multi-disciplined operational organisation.
Experience of establishing productive relationships with internal and external stakeholders and across a variety of levels of seniority.
Experience in successfully coaching and supporting business leaders whilst balancing operational priorities where these conflict with legislation or would present a risk or threat to employee health, safety and wellbeing.
Audit and inspection experience including interviewing senior leaders and staff and closing out corrective actions.
Experience in investigating accidents, including interviewing staff at all levels, and collecting evidence in accordance with professional and standards.

	Skills:
Excellent interpersonal and communication skills in Welsh   No


	Professional, persuasive and influential. Able to command the confidence of senior operational officers, leaders, employees, trade unions, external partners and other stakeholders.
Strong influencing and interpersonal communication skills with the sensitivity to provide support across a variety of situations.
Proficient in producing clear, legible concise and accurate records, letters and reports on H&S issues. Ability to relate impact of own role to wider organisational and departmental plans.


	Knowledge:


	Substantial knowledge of UK health and safety and fire legislation and its practical application within a policing or public service environment.
Experience of UK Fire Regulation, British and European Standards and their practical implementation to ensure the wellbeing, health and safety of BTP employees and interested parties.
Substantial knowledge of civil law (negligence) and key case decisions leading to legal precedents and compensatory claims.  In depth knowledge of building/premises health and safety technical standards.


	Desirable criteria: 
  

	Qualifications and Training:
Level 5 health and safety professional qualification (minimum NVQ / NEBOSH / NCRQ Diploma or equivalent in Health and Safety)
ISO45001 Lead Auditor qualification by a UKAS approved learning provider
A recognised Manual Handling Training qualification (minimum ROSPA Award)

Candidates will be considered with relevant experience with professional development available to obtain essential criteria.

Experience:
Previous experience working in the public sector / police service.
Previous experience working in high-risk environments with significant psychological risk factors.

Skills:
Proven track record of leading teams developing people.
Proven track record of conflict resolution.



	H  Additional Information


	Required to be contactable in order to provide advice and support in response to major incidents and emergency situations.
Frequent travel and overnight stay in Great Britain to visit BTP and related sites.


	For Panel to complete only:
Line Manager Approval: Megan Taylor, Deputy Director of Wellbeing, Health and Safety
Panel Approval: (this will only be signed off once the job has gone through the Job Evaluation Panel)
Date:Click or tap to enter a date.


Email the Job Evaluation submission form together with supporting documentation (organisational charts, job descriptions) to People & Culture Policy & Reward inbox
You will be advised of a panel date following receipt of the submission
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